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	Activity: 
	Date:

	Location: 

	Is there an existing site risk assessment available to take on site?  If not, you may need to complete one 
	

	What Risk Assessments and Standard Operating Procedures are you working to? (list titles):


	Confirm the generic risk assessment is suitable for the site and activity.  
	

	Dynamic Risk Assessment: If no, record additional mitigation here. You might need to change things because of who you are working with or where you are working, the weather etc. You also might need to change plans during the activity. If so, record this here. 





	Who is responsible for ensuring activities are carried out safely and in line with HWT H&S procedures? Reserve Officers 
	Activity Leader: 


	Other staff or contractors present who can support (name)
	

	First Aider(s) (names)
	

	Safeguarding lead (names) 
	

	DBS checked (names)
	

	End of day review: How did things go? Good and bad. Ideas for doing things better next time. Note any specific issues dealt with during the day & confirm if reported through procedural channels.


	On the day safety check list
	

	Weather conditions checked 
	Yes / No

	Visual site safety checks carried out on arrival 
	Yes / No

	All participants suitably dressed and equipped?  
	Yes / No

	Safety talk given (including…)
	Tick when done

	Plan for day – what we are doing and why
	

	Timings for breaks, lunch, end of day etc
	

	Key site hazards – high risk/unusual: 
	

	Safe use of tools and safe working distances
	

	PPE given out/checked
	

	Location of first aid kit/who is first aider and where to find site emergency info
	

	Location of lost child point 
	

	Who is safeguarding lead 
	

	Medication checks
	

	Any questions?
	

	Anything else to mention?

	

	Site Safety Info. Complete this section if not already included on the site risk assessment
IN EMERGENCY CALL 112 FROM A MOBILE PHONE 
This gives location of mobile phone. 999 can also be used.
Where should emergency services meet you? -  

Location address/Grid reference / What3Words :  
Air ambulance landing: 
Nearest defibrillator:   

Nearest medical centre with walk in facility/urgent care centre:  

Mobile phone signal? If patchy/poor, what is the back up plan?

	Key emergency phone numbers where relevant (e.g. line manager, HWT office, utilities company, contractors office, school office, social services etc)




	Names of participants if applicable 
See booking list
	Equipment/tools/PPE list including number of each 


	Tick when returned

	Number of Volunteers attending activity?




How long did activity take place for (hours)?
	
	



At end of activity, scan this form and save to SharePoint - HWT\Health & Safety\Day Sheet\Day Sheets Completed. It can then be recycled.
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